
 

Leith Walk Primary School 

Parent Council Meeting 

Minutes 

6.30pm Monday 26th March 2018 

 

Present: Claire Ritchie (Chair), Rachel Guatelli (Acting Vice-Chair), Anne Houliston (Head Teacher), 

Susan Dunn (DHT), Katrina Walker (Secretary), Karen Hartnup, Kaz Bauer, Dominika Gadomski, 

StJohn Bird, Marion Donaldson (Councillor), Vicky Konieczny, Laragh Quinney, Briony Antonopoulos 

Apologies Shona McColl, Roy Spiers (Treasurer) 

(Apologies if some names are misspelled or missing from the list.) 

Actions are in red. 

 

Actions from last meeting 

Crossing attendants: AH confirmed that a letter has come in today to advertise the post in the school. 

AH hasn’t had a chance to read it yet but will be able to send this out as soon as possible. There are 

2 posts vacant. 

Travel Plan: KH stated that the council are conducting a survey to assess which routes are busy and 

well used so it might be worth us doing our own spot checks to check our data is similar to that 

gathered by the council. 

Music: Instructors are happy for a concert to be done next term so this will be decided on soon. 

Following on from this KH has spoken to the head of Music at the University who might be in touch 

with AH about University students coming in to the school at a future date to support music at LWPS. 

Library: See below. 

 

School Library  

AH sent round an email prior to the Parent Council meeting to most of the above attendees stating: 

‘The current use of the facilities for learning and teaching within the school and wider community will 

be part of a wider consultation process.  This will involve all pupils, parents/carers, staff and our wider 

school community; and it will run between the period from after the Easter break until just prior to the 

summer holidays.  The results of the consultation will be shared through direct communication with all 

pupils, parents/carers, staff and our wider school community once they are gathered, with the 



commencement of any changes where possible being done during the summer break where it involves 

class movement and social areas between August and October when I will be seeking support from 

parents/carers and the community to complete the changes required in light of the consultation 

outcomes.’ 

There was a brief recap over this email and it was asked why the consultation is being done now.  

Previously when the library was moved from the first floor and the use of various rooms was changed, 

there was no consultation.  AH felt that there had been some consultation, but the Parent Council 

disagreed as opposition had been voiced at the time regarding moving the library. Instead it was felt 

that the Parent Council was informed about the changes to the use of rooms across the school. 

It was asked what the consultation will involve. Will there be a chance for the parents and carers to 

come in and take a look around the school? Will there be discussion groups? Written responses?   AH 

confirmed that the consultation has yet to be developed and written but that a tour of the school etc 

would be possible.  LQ suggested that a floor plan of the school would be a useful attachment to any 

written consultation.  Many parents are not aware of the current layout or the names of the various 

rooms. For example, some parents are not aware that the library was moved from the first floor to the 

top floor. 

CH asked whether the use of the Pupil Equity Funding would be part of the consultation. The 

understanding of the Parent Council is that this is something that parents are supposed to be 

consulted about too. AH confirmed that this would be.   

Concern was expressed about the timing of the consultation as the above statement suggests that 

data will be collected until the end of June, but that would leave no time for discussion of the results 

before the summer holiday and implementation of changes.  If the Parent Council knows what the 

outcome is, then potentially help can be offered with manpower or even funding if additional resources 

are needed. The Parent Council would like to see transparency with the results. RG asked if the initial 

phase of gathering data could finish by the end of May, allowing time for the feedback to be processed 

in June and a further, additional Parent Council meeting to be scheduled before the end of term to 

discuss the results. AH confirmed that the whole process would finish by the end of June and that the 

results might be very clear-cut, ie not needing further debate.  After some discussion, MD asked for 

clarification of the timeline that we could expect for the consultation and a fixed date to be agreed for 

discussion with the Parent Council. The following was agreed: 

 Consultation to start after the Easter Break 

 Next Parent Council meeting on 23rd April would look at the consultation 

 End of May (ie after the parent/teacher appointments) would be the end of the initial data 

gathering 

 Review of the responses to be discussed in June. 

Action Point: AH to book in a date in June for review of the responses 

Regarding the wording of the above email, KW asked if the library counted as a social space in the 

school. AH confirmed that the classrooms are the priority for the summer and that the library is 

considered a social space along with the ICT suite and food technology room. 

Discussion was had over the background to the consultation as DG pointed out that considerable work 

and research has been carried out by the Parent Council (particularly over the role of the library in the 

school) and that we should make other parents aware of this research so they can give informed 

responses.  It was agreed that background information should be made available on the Parent 

Council Facebook page.  In addition, the minutes of the meetings should also be made available and 

it might be possible to do this by adding them to the school website.  Also an email could be sent out 

by the school to all parents with the minutes on. 



Action Point: AH to provide the password to CR so that the PC minutes can be uploaded to the 

school website 

CH asked whether the Parent Council would see the consultation and the type of questions to be 

asked prior to it being sent out and it was noted that the next meeting on 23rd April might be a good 

time to do this. 

Concern was expressed that a large consultation covering many aspects of the school might be an 

issue for people having the chance to get involved due to barriers of eg time and language.  The topic 

of the library is one that the Parent Council have prioritised and there is concern that this might get 

lost in the wider discussion of other topics.  The wording of any questions would have to be carefully 

considered so that all respondents know that various options are available. 

 

Treasurer’s Report  

It was confirmed that Roy will be stepping down from his role at the AGM. CR asked for all members 

to consider whether they would like to take this on. The outline of his role is as follows: 

 be a signatory to the bank account and make sure that we have at least 2 signatories 
(though at least 3 is best) at any one time 

 bank any money/cheques received 
 keep the revenue/expenditure spreadsheet up to date and report on it at each Parent 

Council meeting 
 annually, at the AGM (usually May), go through the full year's accounts 
 prepare a statement of those accounts and submit to the business manager for sign 

off 
 suggest a budget at the first meeting after the accounts have been presented 

(usually August) 
 pay out on the basis of receipts (where available) for School Council expenditure 
 prepare a float/floats for bake sales and all other events 
 at Parent Council meetings advise on whether expenditure on particular items is 

possible 

In addition, Shona will also like to step down from doing the tuck shop at the end of the school year. 

This role entails being responsible for ordering and collecting the items from the Manna House and 

being there each week to sell/organise the children to sell. 

Also continuing is the search for a permanent Vice-Chair. 

 

Head Teacher’s Report 

Daily mile from the BBC: There has been interest in following up with another project for next term. 

CH asked whether this is really a ‘daily’ event and AH and SD confirmed that most classes did it 2 to 

3 times a week, depending on how busy their day was, weather and also age as the smallest children 

take a lot longer to do it than the older children.  It is often incorporated into a PE session. 

Playground group had a meeting: there was discussion looking at the sandpit and the longer term 

options.  

Fundraising group: KH and RG spoke with AH and Jennifer McNamara about getting the community 

involved as funding from outside the school is preferable to always asked the same parents to donate. 



P7 hoodies:  This year the P7s asked for hoodies rather than a leavers’ yearbook. The school has 

paid for them right now (no figures for this were to hand) but it was asked whether the PC is prepared 

to contribute to this.  Would there be the possibility of contributing the same amount as was spent on 

the leavers’ yearbooks last year?  In addition the Parent Council also usually contribute to the P7 

leavers’ meal and the restaurant has said that they will match last year’s price.  Finally the Parent 

Council also usually purchase a dictionary/fiction novel for the leavers and children will be asked what 

they would like for this year. 

Action Point: Roy to check how much we gave last year for the leavers’ yearbooks and also 

how much we paid for the leavers’ meal last year as the restaurant has said that they will do it 

at the same price this year. 

SD confirmed that the school might put together a USB stick of photos for the end of the year so there 

is a memento to take away too. The previous yearbooks were a lot of work but something digital might 

be easier to organise. 

The Rime of the Ancient Mariner: This was a fantastic experience with excellent feedback. The 

children’s behaviour was wonderful, the children were focussed and parents agreed that it was great 

experience all round. CR asked how the partnership with the University came about. AH confirmed 

that Dee Isaacs (leader of the University’s Music in the Community programme) had a 3 year project 

and this was the final year of including the school in productions. There was general consensus that 

any further partnership should be encouraged as all the children involved over the last few years have 

learnt so much from the experience. 

 

Leither’s Don’t Litter  

A P1 parent had been in touch over Facebook to ask this project was something that we could do as 

a school. SD asked if there is a contact we could pass on as she felt this could tie in nicely with a 

project running in the school. 

Action Point: CR to send through details to SD about how to get involved 

It was asked whether we still have a litter rota for the playground, but it was confirmed that we do not. 

P5s used to take this on but this no longer happens. 

It was noted that there is a considerable amount of litter in the abandoned/derelict janitor’s house next 

to the school that is now privately owned. There is no legal access to go in and tidy this up.  It was 

questioned whether there might be scope for a community right to buy this plot as it has not been 

looked after for a number of years. 

Action Point: MD to ask the Environmental Warden to look at the litter situation 

Action Point: MD to look into the community right to buy 

 

Playground 

The immediate plan for the playground is that the new planters will be constructed and put in place, 

filled and planted and the older planters removed/moved to make space for the new sandpit.  A new 

greenhouse should arrive shortly too.  The new bike racks are also due to be fitted during the Easter 

holidays. 



Construction of planters 7th and 8th April: Morven from the Tool Library has not confirmed how many 

people will be coming that weekend. KH asked how many lets we get for free and how many we have 

used so far so that we can approve potentially spending money on the let. It was confirmed that soil 

and perhaps the greenhouse should arrive on Thursday before the school shuts. KH will pick up 

compost as well.  Volunteers from the school community would be welcome too that weekend.  

Action Point: AH to confirm the price per hour for a let. Also to cancel the Taste of Leith Walk 

let for the 10th May 

The location of the greenhouse was discussed as there was the plan for it to be at the painted gable 

end of the toilet block although the corner to the right of this (by the mushrooms) was proposed as a 

better location, slightly less in the way of playing.   

Action Point: AH to look at this alternative site 

The suggestion made by Miss Presslie and Mrs Elliot-Gibson for each house having a planter to take 

care of was discussed and it was felt that this would be a good idea. 

Bike racks: CR confirmed that a location for the 2 new bike racks had been identified along the fence 

by the football pitch (to the left hand side with the football pitch behind you).  This was the only location 

with enough width and flat ground to place the bike racks that would not be in the way of other 

playground projects.  The contractors are coming in over the Easter holidays to put these in so any 

changes to this plan would have to be made this week. 

Loose parts play: All the children in the school use this and it is still proving to be very successful.  For 

example, SD had noted that P1s- P7s were all playing together very nicely today constructing using 

the half pipe/plastic guttering and putting toys down the chutes.  

 

AOB  

KH asked about topping up the £3 book tokens the Book Festival give out so that the children can 

actually purchase books when they visit in August. There is an issue in that the token is given on the 

day they visit (the last day of the Festival), and co-ordinating purchasing would be difficult for the 

school to do.  Last year the books were being packed in boxes as the children came out to the shop.  

It was hoped that a solution might be found for this eg the book tokens being issued in advance. More 

thought will need to go into this as funding the purchase of a book for each child might involve an extra 

£4 per head in addition to the cost of the ticket and transport. 

 

Meeting finished 8.pm.  

Next meeting: Monday 23rd April 2018, 6.30pm 


